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1. Create a new session 
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2. Upload your files 
Upload all your workshop notes by clicking upload or dragging the files in. Edison will 
then extract your handwritten and digital notes from your files. 
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Once the files have been uploaded, each file will be assigned to its own group 
(groups are how you can sort your files into different categories). You can rename 
groups by clicking the pencil icon. 
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Upload Additional Files (Optional): |f you would like to add additional files to a group, 
select the dropdown box and you will be able to upload additional files. 
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Download Raw Notes (Optional): To see a digital version of your handwritten notes, 
simply click "Download Raw Notes" at the bottom of the page. 
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i Drag and drop files here or click to upload 


Supported fie types: JPG, JPEG, PNG, HEIF PPT, PPTX, HTML, PDF, CSV, TXT, DOCK 
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Dashboard Terms of Use 


3. Click ‘Next’ 
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i Drag and drop files here or click to upload 
i Supported file types: JPG, JPEG, PNG, HEIF, PPT, PPTX, HTML, POF, CSV, TXT, DOCX 
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Drag and drop files here orclick to upload 
Supported file types: JPG, JPEG, PNG, HEIF, PPT, PPTX, HTML, PDF, CSV, TXT, DOCX 
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4. Click on the section you would like to add to your report/powerpoint 
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What should this section be about? 


5. Give your a section a title 


Give Edison a title and optional prompt to explain what you want in your final report. 
Edison is able to understand what you are asking for and create the section based on 
your notes. 
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6. Generate your report 
Give your report a title and select your desired file format. 'DOC' will create a 
Microsoft Word document and 'PPT' will create Microsoft PowerPoint slides. 
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When generating a report you have two options: 

e GENERATE FOR EACH GROUP - This will create a report with all of your 
sections FOR EACH of the groups you have uploaded i.e. if you have 4 groups 
and 2 sections outlined, it will generate a report with 8 sections. Each section 
will only contain information from that specific group. 

e GENERATE OVERALL REPORT - This will create one report for the entire 
workshop. The notes of all groups will be combined i.e 4 groups and 2 
sections will create a report with 2 sections. 


Once you select one of these options, your report will be created and will 
automatically download. 


7. Custom Branding (Optional) (Pro Plan Only) 
Return to the home screen and select 'Account 
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Here you can change the name and logo that will appear on your report. 
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After uploading a logo, click the 'Upload Logo' button to save it. 
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Your logo will now appear on your generated reports and slides. 
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Your Company Logo 
Please upload your company logo. 


Drag and drop files here or click to upload 
Supported file types: JPG, PNG, JPEG 
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Manage your subscription on Stripe. Open customer portal 


Your Name 
Please enter your full name, or a display name you are comfortable with, 
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Your Company Logo 
Please upload your company | 


Drag and drop files here or click to upload 
Supported file types: JPG, PNG, JPEG 
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For any questions or support, please contact info@edisoncollab.com 


